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SINGLE FAMILY RESIDENCE BUILDING PERMIT APPLICATION PACKET 

 
Welcome to the City of Gig Harbor, 
 
The information provided to you in this packet is intended as a tool to help you navigate the 
process of a building permit application for a single family residence.  It includes all the 
applications and forms necessary for a complete building permit application submittal. 
 
There are the occasional exceptions where the historic district, shorelines or critical areas, etc. 
may require additional information.  However, the brochure/information side of the packet can 
help you make that determination. 
 
Please be sure to read through all the literature provided to you on the information side of the 
packet as it will help you make sure your project complies. 
 
For example: 
 

1. Does your site plan show the required setbacks? 
2. Do you include lighting details? 
3. Have you answered all the questions on the Submittal Checklist? 
4. Are all your forms/applications complete with contact information? 

 
These are just a few of the questions that reading through all the literature can help you answer. 
 
Please note, completion of all the enclosed materials along with any additional information you 
can provide us with will aide us in the review process of your submittal and it will also expedite 
the time it will take for us to issue your permit. 
 
Should you have any questions about any of the materials or forms in your packet, please contact 
us.  We look forward to working with you and making your project a success! 
 
 

 

 

 

 

 

 

http://www.gigharborwa.gov/


Community Development Department 
CLIENT ASSISTANCE MEMO 

SINGLE FAMILY PERMIT APPLICATION INFORMATION 

Welcome to the City of Gig Harbor, 

This information is provided and intended as a tool to help you navigate the process of your 
building permit application for a single-family residence and what to expect next.   

Your permit number for address:  ____________________________________________    
is ____________________  Date of Application _________________________________ 

You can follow the review process for your application by creating a portal user account at:  
https://ci-gigharbor-wa.smartgovcommunity.com/Public/Home  or call us at 253.851.6170 and 
reference the information above. 

Generally, you can expect the 1st review of your complete application and construction plans to 
take approximately 4 weeks.  Your application and plans are reviewed for compliance with all 
city codes, including but not limited to building codes, zoning codes, stormwater conveyance 
and detention as well as utility connection and impact fee costs.  If necessary, a second review 
can be expected to take approximately 2 weeks. 

Please make yourself aware of all permit and utility fees that will be due payable prior to 
issuing of your building permits.  In addition to your building permit & design review fees, you 
can expect, in most cases to pay: 

Water - General Facility Charge    $ 7300.00  
Water -  Meter Charge $   486.00 
Sewer -  General Facility Charge  $ 9640.00 
Stormwater -  General Facility Charge $ 1770.00 
Park Impact Fee $ 1500.00 
Transportation Impact Fee 
School Impact Fee 

Special Charges: (may be required) 

As-built fee (refundable - utilities)
Sewer Stub Inspection Fee 
Water Service Tap in Construction 

$ 6449.00 
$ 4462.00 

$150.00 
$125.00 
$ Actual Cost ** 

**Actual Cost will include materials, labor and equipment time, for water service tap +10% 
administrative charge.  (estimated between $2,000-$4000) Billed at time of installation.
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Revised 10/2023 

ELECTRONIC PLAN SUBMITTAL 

APPLICANT DIRECTIONS FOR ONLINE PLAN REVIEW 

The City of Gig Harbor is pleased to offer electronic online plan review 
 
 
 

PRIOR TO SUBMITTING YOUR PLANS AND RELATED MATERIALS TO THE CITY YOU MUST: 

Complete a Construction Permit Application for building, plumbing, mechanical or the appropriate fire permit 
application found at: http://www.cityofgigharbor.net/212/Building-Permits-Forms-Fees  

 

SUBMIT THE APPLICATION TO GIG HARBOR BUILDING & FIRE SERVICES 

Submit the application via email to: buildingintake@gigharborwa.gov 
 

FOLLOWING APPLICATION SUBMITTAL 

You will be contacted and given a permit number, fee invoice, fee payment options and instructions for uploading 
plans. 
PAYMENT OPTIONS: 

• By mail: 3510 Grandview Street, Gig Harbor, WA 98335 

• Via phone to your contact: Visa/MasterCard (2% transaction fee) 
• In person to the City of Gig Harbor cashier: Visa/MasterCard (2% transaction fee), Cash or Check 

• Online via the City website: Visa/Mastercard (2% transaction fee) 
For online payment, you will need to create an account on the City permit portal:  

               https://ci-gigharbor-wa.smartgovcommunity.com/Public/Home 
 

UPLOADING PLANS TO BOX 

You will be given an email address that is specific to your plan file, you will use this address to submit (upload) 
your plans and all related materials. Please be sure the files are standard PDF, flattened and unlocked so that 

approval stamps and redlines can be applied. 
 

AFTER PLANS ARE REVIEWED 

City staff will send reviewed files to you via email with notations on any corrections or additional information 
needed.  Once all matters have been addressed by the applicant, reviewed and approved by City staff; you will be 
issued approved plans, inspection card(s) and permit(s) in PDF format.  Documents will be sent via email.  The 
applicant is responsible for printing out and having all documents available on site for inspections. 
 
 

Please Note:  Any remaining fees must be paid prior to issuance of permit(s) 
 
 

http://www.gigharborwa.gov/
http://www.cityofgigharbor.net/212/Building-Permits-Forms-Fees
mailto:buildingintake@gigharborwa.gov
https://ci-gigharbor-wa.smartgovcommunity.com/Public/Home
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Please return this form with your complete application, if you have questions please contact the Community Development Department 
 

3510 Grandview Street | Gig Harbor, WA 98335 | Phone (253) 851-6170 | Fax (253) 858-6408 | http://www.gigharborwa.gov 

SINGLE FAMILY SUBMITTAL CHECKLIST 

 

SINGLE FAMILY SUBMITTAL CHECKLIST | MINIMUM REQUIREMENTS 

The following is a list of minimum requirements for submittal of a complete building permit application for Single 
Family Residences.  These are the minimum requirements; other documents may be required after review of 
the submitted application. 

☐ Complete Construction Application. 

☐ Complete Design Review application for Single Family Residences. 

☐ Building Plans: Architectural and structural pages  

☐ Site Plans: Must show setbacks, property lines, and impervious surface calculations.  

☐ Civil/Storm Water Plans: Showing roof and footing drain infiltration design or storm water and erosion 
control elements, and proposed water and sewer connections.  

☐ Washington State Energy Code forms 
http://www.energy.wsu.edu/buildingefficiency/energycode.aspx (for useful information and forms) 

☐ Engineering Structural Calculations: i.e.: shear walls, structural, trusses  

☐ Complete plumbing application form. (Found on construction application) 

☐ Complete mechanical application form. (Found on construction application) 

☐ CRC applications for sewer, water and traffic (Concurrency Reservation Certificate). 

☐ Fire flow information & location of nearest hydrant. 

☐ Details on all proposed fencing. 

☐ Details on all proposed outdoor lighting. 

☐ Height of house and garage – Include elevation of the highest point within the buildable area of the lot 
(must be within 50 feet of the proposed building footprint) and the top of roof elevations for the house and 
garage. 

☐ Note: A separate permit may be required for a retaining wall. 
 

PLEASE ANSWER THESE QUESTIONS TO SEE IF ADDITIONAL INFORMATION IS NEEDED 

1. What is the property’s zoning district? ______________________________________________________ 

2. 
Are there critical areas, wetlands, or steep slopes on or around the site?    ☐ Yes  ☐ No 

Courtesy inspections are available – reports may be required 

3. 
Is the house located along a parkway?     ☐ Yes  ☐ No 

If yes, additional design requirements must be met.  See the City’s Design Manual, GHMC 17.99.160 

4. 
Is the house located on a prominent parcel?     ☐ Yes  ☐ No 

If yes, additional design requirements must be met.  See the City’s Design Manual, GHMC 17.99.160 

5. 
Is the house located in the height restriction area?      ☐ Yes  ☐ No 

If yes, additional design requirements must be met.  See GHMC 17.62 and GHMC 17.99.370(D) 

6. 
Is the house located in the historic district?    ☐ Yes  ☐ No 

If yes, additional design requirements must be met.  See the City’s Design Manual, GHMC 17.99.50 
 
 

http://www.gigharborwa.gov/
http://www.energy.wsu.edu/buildingefficiency/energycode.aspx
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The City of Gig Harbor is pleased to offer electronic plan review.   

Please submit completed application to buildingintake@gigharborwa.gov 
Revised 11/2024 

CONSTRUCTION APPLICATION 

Project Address: Parcel Number: 

Applicant: Phone: Email: 

Applicant Address: City/State/Zip: 

Contact Name: Phone: Email: 

Property Owner: Phone: 

Owner Address: City/State/Zip: 

Contractor: Phone: Email: 

Contractor Address: City/State/Zip: 

Contractor License Number: Expiration Date: 

Architect: Phone: Email: 

Architects Address: City/State/Zip: 

Engineer: Phone: Email: 

Engineers Address: City/State/Zip: 

Loan Lender: Phone: 

Water Purveyor: Phone: 

Describe the Work: 

Use of Structure: Occupant Load: 

BUILDING PERMIT PLUMBING PERMIT 

SQ. FT OCC. CONSTRUCTION TYPE VALUATION TOTAL TRAPS 

WATER HEATERS 

WATER PIPING 

RPBA/DOUBLE CHECKS 

SHADED AREAS FOR CITY USE PLAN CHECK 

TOTAL PLUMBING FEE 

FEES MECHANICAL PERMIT 

TOTAL VALUATION (BY APPLICANT) HEATING 

WASH. STATE FEES (BCC) VAV 

BASIC FEE DIFFUSERS/GRILLS 

PLAN REVIEW FEE VENTILATION 

PENALTY GAS PIPING 

TOTAL BUILDING PERMIT FEE FIREPLACE 

PLAN CHECK 

TOTAL MECHANICAL FEE 

I certify that I have read this application and state that the above information is correct.  I agree to comply with all the City ordinances and state laws 
relating to building construction, and hereby authorize representatives of the City of Gig Harbor to enter upon the above-mentioned property for inspection 
purposes.  I also agree to save, indemnify, and keep harmless the City of Gig Harbor, against all liabilities, judgments, costs, and expenses which may 
in any way accrue against said City in consequence of the granting of this permit.

Applicant Name (Print) Applicant Signature Date 

Gig Harbor City Official Date 

http://www.gigharborwa.gov/
mailto:www.buildingintake@gigharborwa.gov
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Revised 10/2023 

REVISION/CORRECTION SUBMITTAL FORM 

Additional or revised plans or documents for an active project will not be accepted unless accompanied by this completed 
form.  Mailed re-submittals that do not include this form or that do not contain the correct number of copies will not be 
processed. 

SUBMITTAL REQUIREMENTS: 

All revisions/correction submittals MUST contain the following: 

☐ A completed City of Gig Harbor Revision/Correction submittal form

☐ Always submit the same number of copies as required for your initial application

☐ Revised structural calculations and/or technical reports, if applicable (must be stamped by the engineer of record)

☐ Revised civil plans, if applicable (must be stamped by the engineer)

☐ A written letter to the City that shows an itemized summary of your submittal description of each change or 
revision in detail (must include sheet and detail numbers)

☐ All changes MUST BE CLOUDED or HIGHLIGHTED on each plan set

☐ Fees for 3rd submittal - Engineering

Date: Permit Number: 

Property Address: 

Project Name: 

Contact Name: 

Phone: Email: 

TYPE OF SUBMITTAL: 

☐ REVISION: A change the applicant has made to a plan that is either:
1. An approved plan already issued by the City for Building, Fire or Engineering only or
2. A project under current plan review

☐ CORRECTION: An applicant response to a correction letter written by the City to the applicant

Has a permit already been issued?   ☐ Yes       ☐ No

Please describe revision/correction submittal: List affected sheets** 

**Re-submittal of plans to the Planning Department must be complete plan 
sets. 

**When more than two (2) sheets will be changed for any other department, 
please submit the required number of new full plan sets or make an 
appointment to “slip sheet” the revised/corrected pages. Non-applicable for 
electronic submittals. 

STAFF USE ONLY 

RECEIVED BY: 

DATE SUBMITTED: 

http://www.cityofgigharbor.net/
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BUILDING PERMIT FEES 

 
Building Permit Fees:  The Fee for each permit shall be as set forth in Table 1-1 of Resolution 
1321. The determination of value or valuation under any of the provisions of this code shall be 
made by the building official.  The value to be used in computing the building permit and building 
plan review fees shall be the total value of all construction work for which the permit is issued, 
as well as all finish work, painting, roofing, electrical, plumbing, heating, air-conditioning, 
elevators, fire-extinguishing systems and any other permanent equipment. 

 

TABLE 1-1 – BUILDING PERMIT FEES 
 

TOTAL VALUATION FEE 

$1.00  to  $500.00 
 

$34.00 

$501.00  to  $2,000.00 
$34.00 for the first $500.00 plus $5.00 for each additional 
$100.00, or fraction thereof, to and including $2,000.00 

$2,001.00  to  25,000.00 
$96.00 for the first $2,000.00 plus $21.00 for each additional 
$1,000.00, or fraction thereof, to and including $25,000.00. 

$25,001.00  to  $50,000.00 
$535.00 for the first $25,000.00 plus $15.00 for each additional 
$1,000.00, or fraction thereof, to and include $50,000.00 

$50,001.00 to $100,000.00 
$880.00 for the first $50,000.00 plus $11.00 for each additional 
$1,000.00 or fraction thereof, to and including $100,00.00 

$100,001.00  to  $500,00.00 
$1358.00 for the first $100,000.00 plus $9.00 for each additional 
$1,000.00 or fraction thereof, to and including $500,000.00 

$500,001.00 to $1,000,000 
$4420.00 for the first $500,000.00 plus $8.00 for each additional 
$1,000.00, or fraction thereof, to and including $1,000,000.00 

$1,000,001.00 and up 
$7666.00 for the first $1,000,000.00 plus $5.00 for each 
additional $1,000.00, or fraction thereof 

Demolition Permit $170.00 

Residential Reroof, SFR or 
Duplex 

$170.00 

 
Plan Review Fees:  A plan review fee shall be paid at the time of submitting the application 
documents for plan review.  Said plan review fee shall be 65 percent of the building permit fee 
as shown in Table 1-1 of Resolution 1321. 

http://www.gigharborwa.gov/
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Revised 11/2024 

MECHANICAL PERMIT FEES 
 

The fee for each permit shall be as set forth in the current fee resolution tables 1-4. 
 

MECHANICAL & FUEL GAS PERMIT FEES | TABLE 1-4 

For issuing each permit $40.00 

Unit Fee Schedule (in addition to issuance fee above) 

HVAC units including furnace, RTU, heat pump & split $26.00 

Each appliance vent or diffuser or return without appliance $13.00 

Repair of each appliance & refrigeration unit $24.00 

Each boiler / compressor $26.00 

Each air handler $20.00 

Each VAV box $20.00 

Each evaporative cooler other than portable type $20.00 

Each ventilation fan connected to a single duct $13.00 

Each ventilation system not part of a system under permit $20.00 

Each commercial hood served by mech. Exhaust system including the 
ductwork 

$85.00 

Each piece of equipment regulated by the mechanical code but not listed 
in this table (fireplace inserts) 

$20.00 

Each fuel gas piping system of one to five outlets $10.00 

Each additional fuel gas outlet $4.00 

Propane tank installation $80.00 
 

PLAN REVIEW FEE 

A plan review fee equal to 65% of the permit fee shall be charged in addition to the permit fee 
for all mechanical permits 

 

EXCEPTION 

No plan review fee will be charged for mechanical permits related to residential construction 
regulated under the International Residential Code. 

 

http://www.gigharborwa.gov/
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PLUMBING PERMIT FEES 
 

The fee for each permit shall be as set forth in the current fee resolution tables 1-3. 
 

PLUMBING PERMIT FEES | TABLE 1-3 

For issuing each permit $34.00 

Unit Fee Schedule (in addition to items 1 above) 

For each plumbing fixture on one trap or a set of fixtures on one trap (including 
water, drainage piping and backflow protection therefore) 

$12.00 

For each building sewer and each trailer park sewer $25.00 

Rainwater Systems – per drain (inside building) $12.00 

For each private sewage disposal system $66.00 

For each water heater and/or vent $12.00 

For each gas-piping system of one to five outlets $10.00 

For each additional gas-piping system outlet (per outlet) $4.00 

For each industrial waste pretreatment interceptor including its trap and vent, 
except kitchen-type grease interceptors functioning as fixture traps 

$25.00 

For each installation, alteration, or repair for water piping and/or water treating 
equipment, each 

$12.00 

For each repair or alteration of drainage or vent piping, each fixture $12.00 

For each private landscape irrigation system on any one meter including 
backflow protection devices therefore 

$12.00 

For each atmospheric-type vacuum breakers not included in above item $3.00 

For each backflow protective device other than atmospheric-type vacuum 
breakers 

$24.00 

For each gray water system $66.00 

For initial installation and testing for a reclaimed water system (excluding initial 
test) 

$50.00 

For each medical gas piping system service one to five inlet(s)/outlet(s) for a 
specific gas 

$83.00 

For each additional medical gas inlet(s)/outlet(s) $10.00 
 

PLAN REVIEW FEE 

A plan review fee equal to 65% of the permit fee shall be charged in addition to the permit fee for all 
plumbing permits. 

 

EXCEPTION 

No plan review fee will be charged for plumbing permits related to residential construction regulated 
under the International Residential Code. 

 

http://www.gigharborwa.gov/


OFFICE USE ONLY  

SUBMITTED: __________________ 

CASE NO.:   __________________ 

RESIDENTIAL DESIGN REVIEW APPLICATION 

Project Name: 

Project Address: 

Tax Assessor Parcel Number(s): 
Attach separate sheet if too long 

Acreage or Parcel Size: Parcel Zoning: 

APPLICANT/AGENT ☐ Primary Contact for Application

Name: Phone: 

Street: Fax: 

City/State/Zip: Email: 

PROPERTY OWNER(S) ☐ Applicant ☐ Primary Contract for Application

Name: Phone: 

Street: Fax: 

City/State/Zip Email: 

TYPE OF PROPOSED DEVELOPMENT SIZE 

New Construction: Existing: 

Expansion: Remodel: 

Age of Structure: 

Existing land characteristics: (Describe (or illustrate separately) existing land characteristics, including present 
use, general site conditions: 



Property Owner(s) 
I do hereby affirm and certify, under penalty of perjury, that I am one (or more) of the owners or owner under contract of 
the herein described property and that the foregoing statements and answers are in all respects true and correct on my 
information and belief as to those matters, I believe it to be true. 

Signature by Property Owner: _________________________________________Date: ___________________ 

Consolidated Permit Processing:  
"As the applicant, I (we) elect to have all planning permits submitted concurrently and associated with our 
project processed collectively under the highest numbered permit procedure per GHMC 19.01.002(B)." 
_________ (Initials) 

GENERAL QUESTIONS 

The following questions are intended to facilitate the design review process and to assure that all relevant design 
criteria are addressed in each application. City of Gig Harbor planning staff is happy to help you with these 
questions. 

1. Are there critical areas, wetlands, or steep slopes on or around the site?  Yes  No 
2. Does the site of the proposed project front a designated Parkway?  Yes      No 

If yes, additional design requirements must be met, see the City’s Design Manual Section 17.99.140 
3. Is any portion of the subject site within a designated Enhancement Corridor?  Yes      No 

If yes, additional design requirements must be met, see the City’s Design Manual Section 17.99.160 
4. Is the project located on a Prominent Parcel?     Yes      No 

     If yes, additional design requirements must be met, see the City’s Design Manual Section 17.99.210 
5. Is the project located in the Historic District?  Yes      No 

If yes, additional design requirements must be met, see the City’s Design Manual Section 17.99.500
6. Is the project located in the Height Restriction Area?  Yes      No 

  If yes, additional design requirements must be met, Chapter 17.62 GHMC and  the City’s Design Manual Section 17.99.370 D 

The following are the submittal requirements for design review of your proposed project. This is not a 
complete list of requirements for a building permit submittal. For a complete list, please refer to the submittal 
checklist or speak to Patty McGallian (253)851-6170. These are the minimum requirements for design review, 
depending on the answers to the above questions, more information may be needed.  

Building plans showing exterior elevations, siding materials and trim detail. 

Plans showing all site improvements, required setbacks and existing and retained vegetation. 
Details on all proposed fencing. 

Details on all proposed outdoor lighting. 

Impervious surface calculations. 

Height survey prepared by a licensed Surveyer of house and garage- Include elevation of the highest 
point with in the buildable are of the lot (must be within 50 feet of the proposed building footprint). Also 
include the top of the roof elevations for house and garage.  

Planning Division | 3510 Grandview Street | Gig Harbor, WA 98335 
www.gigharborwa.gov 

DESIGN REVIEW APPLICATION REQUIREMENTS

https://codepublishing-modern-prod.s3.us-west-2.amazonaws.com/Hq7cv1bh5gdSjnKwqqmshDsw?response-content-disposition=inline%3B%20filename%3D%22Gig%20Harbor1799%20Art2.pdf%22%3B%20filename%2A%3DUTF-8%27%27Gig%2520Harbor1799%2520Art2.pdf&response-content-type=application%2Fpdf&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAQSZNCZZNDMHVLNN4%2F20230105%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20230105T160044Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEL7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIAWtYH2W361QyJ1DEchkR47fxkhGJ2Rv63XVKX6UwngAAiEAn85IZoBZ%2BaFiM1Z4L4IVQFouRA7axBEyJgp32iv4OjYq6AMIFxADGgwwNDAzNTk4NzQxMzgiDPR69a4YuokhThV8nirFA6Ty%2BRYdp5kSZ5AS%2BlXzFkOyFuMx9%2FXepmAmgVm6IM5uPKmjGmrNix99sLiOZuDKoutofMWVC9kyRbkJIy1WbdglScfN7eFMG48rDUL7tgP%2B%2BvKuXq377giL4qvW4XLgxGB8PD80EQWg3w3%2F%2FSnCZxs%2FKbdwE5y7LOH5evRpH%2B4fLTObqFmtbKHw4WWkUouPEngg524rsk7GpN0XACGCdoJ5AnRUaz0yOTgtZTyUIhWo7N4eEYdsYAHan3R3qKEIf%2Bm1iaVHJE8ZtDNp7ipjHXdMlP5GH8IzdiA%2Bk53xpXGfiKsmmF4xE6Cdnft5G1lddih4WIBIJc2%2BvIBbpFz1mEPajfUc%2BiuwCsKtfIRjQifeLhXqRZr6J7Y9x7WmcQVYpoy8JpIWJhDjGXfIpug2g155gOqng7rmO6LGMNOhoCx08W7w3I7%2BXBIV4BpUtWEx1RYxPkoE5t00VCTfuzhZshwztiRzHFneoGaFuK9CGbqBGAA87RrYgiNx49vUoeeqegc6Vax3kq%2FKvrBtResTiZTOK3u%2F4pL2Cs9dY4jY26UOtUB8R47ALy7CqHdsxjqHNQOzwAHKhsAdCk6xFy1CY%2BEEmMK%2BeTC9qtudBjqlAd24vDaYquXm0a5O9M572CchzPkEx1X8U4HMBu2em3973tPTcRY%2B0bpGrBl%2BFUdvY8RoNR6c8mkqL88dNo6wOLKoez6qHi6HfMMJ%2Bq49pd%2BjRgKiS4Q%2FX5mjRHy42tc%2BIS4IiUpXRQp27FALaaZWea3yO1Pmd0Dk3%2Bj8mobsjcf0N3jeZm0o9pGOzJAYWXRCQZ%2FMNRWqu0G9lIXf2IXG3FLBfyDwpA%3D%3D&X-Amz-Signature=f47c49d2450dfe490d7e284446acd0d436d7c864a96503bcba68a2a4cec91731
https://codepublishing-modern-prod.s3.us-west-2.amazonaws.com/Hq7cv1bh5gdSjnKwqqmshDsw?response-content-disposition=inline%3B%20filename%3D%22Gig%20Harbor1799%20Art2.pdf%22%3B%20filename%2A%3DUTF-8%27%27Gig%2520Harbor1799%2520Art2.pdf&response-content-type=application%2Fpdf&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAQSZNCZZNDMHVLNN4%2F20230105%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20230105T160044Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEL7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIAWtYH2W361QyJ1DEchkR47fxkhGJ2Rv63XVKX6UwngAAiEAn85IZoBZ%2BaFiM1Z4L4IVQFouRA7axBEyJgp32iv4OjYq6AMIFxADGgwwNDAzNTk4NzQxMzgiDPR69a4YuokhThV8nirFA6Ty%2BRYdp5kSZ5AS%2BlXzFkOyFuMx9%2FXepmAmgVm6IM5uPKmjGmrNix99sLiOZuDKoutofMWVC9kyRbkJIy1WbdglScfN7eFMG48rDUL7tgP%2B%2BvKuXq377giL4qvW4XLgxGB8PD80EQWg3w3%2F%2FSnCZxs%2FKbdwE5y7LOH5evRpH%2B4fLTObqFmtbKHw4WWkUouPEngg524rsk7GpN0XACGCdoJ5AnRUaz0yOTgtZTyUIhWo7N4eEYdsYAHan3R3qKEIf%2Bm1iaVHJE8ZtDNp7ipjHXdMlP5GH8IzdiA%2Bk53xpXGfiKsmmF4xE6Cdnft5G1lddih4WIBIJc2%2BvIBbpFz1mEPajfUc%2BiuwCsKtfIRjQifeLhXqRZr6J7Y9x7WmcQVYpoy8JpIWJhDjGXfIpug2g155gOqng7rmO6LGMNOhoCx08W7w3I7%2BXBIV4BpUtWEx1RYxPkoE5t00VCTfuzhZshwztiRzHFneoGaFuK9CGbqBGAA87RrYgiNx49vUoeeqegc6Vax3kq%2FKvrBtResTiZTOK3u%2F4pL2Cs9dY4jY26UOtUB8R47ALy7CqHdsxjqHNQOzwAHKhsAdCk6xFy1CY%2BEEmMK%2BeTC9qtudBjqlAd24vDaYquXm0a5O9M572CchzPkEx1X8U4HMBu2em3973tPTcRY%2B0bpGrBl%2BFUdvY8RoNR6c8mkqL88dNo6wOLKoez6qHi6HfMMJ%2Bq49pd%2BjRgKiS4Q%2FX5mjRHy42tc%2BIS4IiUpXRQp27FALaaZWea3yO1Pmd0Dk3%2Bj8mobsjcf0N3jeZm0o9pGOzJAYWXRCQZ%2FMNRWqu0G9lIXf2IXG3FLBfyDwpA%3D%3D&X-Amz-Signature=f47c49d2450dfe490d7e284446acd0d436d7c864a96503bcba68a2a4cec91731
https://codepublishing-modern-prod.s3.us-west-2.amazonaws.com/Hq7cv1bh5gdSjnKwqqmshDsw?response-content-disposition=inline%3B%20filename%3D%22Gig%20Harbor1799%20Art2.pdf%22%3B%20filename%2A%3DUTF-8%27%27Gig%2520Harbor1799%2520Art2.pdf&response-content-type=application%2Fpdf&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAQSZNCZZNDMHVLNN4%2F20230105%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20230105T160044Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEL7%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCIAWtYH2W361QyJ1DEchkR47fxkhGJ2Rv63XVKX6UwngAAiEAn85IZoBZ%2BaFiM1Z4L4IVQFouRA7axBEyJgp32iv4OjYq6AMIFxADGgwwNDAzNTk4NzQxMzgiDPR69a4YuokhThV8nirFA6Ty%2BRYdp5kSZ5AS%2BlXzFkOyFuMx9%2FXepmAmgVm6IM5uPKmjGmrNix99sLiOZuDKoutofMWVC9kyRbkJIy1WbdglScfN7eFMG48rDUL7tgP%2B%2BvKuXq377giL4qvW4XLgxGB8PD80EQWg3w3%2F%2FSnCZxs%2FKbdwE5y7LOH5evRpH%2B4fLTObqFmtbKHw4WWkUouPEngg524rsk7GpN0XACGCdoJ5AnRUaz0yOTgtZTyUIhWo7N4eEYdsYAHan3R3qKEIf%2Bm1iaVHJE8ZtDNp7ipjHXdMlP5GH8IzdiA%2Bk53xpXGfiKsmmF4xE6Cdnft5G1lddih4WIBIJc2%2BvIBbpFz1mEPajfUc%2BiuwCsKtfIRjQifeLhXqRZr6J7Y9x7WmcQVYpoy8JpIWJhDjGXfIpug2g155gOqng7rmO6LGMNOhoCx08W7w3I7%2BXBIV4BpUtWEx1RYxPkoE5t00VCTfuzhZshwztiRzHFneoGaFuK9CGbqBGAA87RrYgiNx49vUoeeqegc6Vax3kq%2FKvrBtResTiZTOK3u%2F4pL2Cs9dY4jY26UOtUB8R47ALy7CqHdsxjqHNQOzwAHKhsAdCk6xFy1CY%2BEEmMK%2BeTC9qtudBjqlAd24vDaYquXm0a5O9M572CchzPkEx1X8U4HMBu2em3973tPTcRY%2B0bpGrBl%2BFUdvY8RoNR6c8mkqL88dNo6wOLKoez6qHi6HfMMJ%2Bq49pd%2BjRgKiS4Q%2FX5mjRHy42tc%2BIS4IiUpXRQp27FALaaZWea3yO1Pmd0Dk3%2Bj8mobsjcf0N3jeZm0o9pGOzJAYWXRCQZ%2FMNRWqu0G9lIXf2IXG3FLBfyDwpA%3D%3D&X-Amz-Signature=f47c49d2450dfe490d7e284446acd0d436d7c864a96503bcba68a2a4cec91731
https://codepublishing-modern-prod.s3.us-west-2.amazonaws.com/b8o7nBKy7TWKzspcqGLTQrN3?response-content-disposition=inline%3B%20filename%3D%22Gig%20Harbor1799%20Art4.pdf%22%3B%20filename%2A%3DUTF-8%27%27Gig%2520Harbor1799%2520Art4.pdf&response-content-type=application%2Fpdf&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAQSZNCZZNBDP5MFGX%2F20230105%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20230105T164953Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEMH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJGMEQCIEz%2FnRnKfA022UGbzpl%2FGCRrg%2FcA2cz8SvjhQI8I2mRXAiB1%2B5ZZ2u3DfaysCw5iBl%2FCCkskNiTF%2BeGsIipNciYIiSroAwgaEAMaDDA0MDM1OTg3NDEzOCIMhTbSD8D5Eog1B1etKsUDRX8lhvIfGa9S%2Fzi1CzT30UI1iscsy6KwFceOwpcf4owx3ccKcGpDWur1wExLuEdxXmqN0hvHwMfVDghLaNNT2AgSgg88dSnD1hqBJrUlgVeJ3JWdn%2Fx36S%2BNrzarzmK9H%2FbIzdmkfXL5QJ6vuu0YckHXJu7qquPZwLsg6OuwAJxrY4VZyEuT8Lq5PW6WQHiurr3az%2Fckr00y7iM5WnfdYyz%2FRMBfX9FNt%2F9iTjZl2PNzTmxv0ioTVBgfsR%2BeGUrDCRleVN1%2BbdmYjXwV8wyAlGSLQcr%2BilJKH8FQJ1skDb3xLAgozBJm9P4cnDEXjVUzBPPHv8FtP%2BtNCC2B5uXXOAaVCAbfhLKe8%2BchxxJBzmrE2CWSrpjqOdy%2F1%2BsWLeXcs0j4qXttMh3%2FaE3olWiBwORTtG8dQQyTzCE4E2gOEdLmQslZ%2BXmWORs4ZYcKNdT6qXkzOzNhOp0cN%2B0xKbMkhQw7NUNVOjzCD6XOflUJCDKmofKeitJUUMtjWcLMrN%2BYNay1xcfiBpen10Kf3WdNT3BxYxswNHltB%2FC8LdtTYoswZExUH1HsqEjtEgAM612teZMwIolXn2%2FZ6U%2BJJxnqAO5kEyqcMPL1250GOqYB24zvb84JKby6WbC3rTlT7wq1MJm2AWJFPV2Oj5QSZ7J%2FgVH2aHXnAEYYkXW8L4bhS2IStLwXT%2B9eCM59l7cdzLcT5fgK3hwzM4FkLvEi2nma6wVmEXJfoWsBREFvNE66I0v8SngkIhShp%2BPI322UZra%2BdhEEU74xJ7YfohvlJu5aSxEeuz23B6DpfTWg6ImIGDOj0cz51bVb4kvVdD6OAQTwKZgtXA%3D%3D&X-Amz-Signature=f8269bab6fed19852b6ed1f95bd33a145ab5b4d650518c7ca9e84ab4b20f6d96
https://gigharbor.municipal.codes/GHMC/17.62
https://codepublishing-modern-prod.s3.us-west-2.amazonaws.com/b8o7nBKy7TWKzspcqGLTQrN3?response-content-disposition=inline%3B%20filename%3D%22Gig%20Harbor1799%20Art4.pdf%22%3B%20filename%2A%3DUTF-8%27%27Gig%2520Harbor1799%2520Art4.pdf&response-content-type=application%2Fpdf&X-Amz-Algorithm=AWS4-HMAC-SHA256&X-Amz-Credential=ASIAQSZNCZZNMO3UICT2%2F20230105%2Fus-west-2%2Fs3%2Faws4_request&X-Amz-Date=20230105T165319Z&X-Amz-Expires=300&X-Amz-SignedHeaders=host&X-Amz-Security-Token=IQoJb3JpZ2luX2VjEMH%2F%2F%2F%2F%2F%2F%2F%2F%2F%2FwEaCXVzLXdlc3QtMiJHMEUCICpFYLx0KzfhvjDLQGn2Pw0ozvyHvjKXXLnxXYnXev2dAiEA4yXJMdof0xceiTkydAPEa03v04nP8BWvZqoEWf%2F3Ny4q6AMIGhADGgwwNDAzNTk4NzQxMzgiDJLGoKxIuzQV0a2AUirFAwAxT71tfTUjKivNMd2PMrZ%2FAflagcEtIdaY0fLY5gFnO93OQJWGq8sWaVSwJ193K1dfyF5wvV0YUzZMt82RF44iw41wjLIdpz%2FEzUMcoRHiUHLpyEifepxfJe%2F88b3I5uturZ79NGpvAtd1AoqsfErPNxAUDD1hpYLiFs0ccDluU0ig6jvhi2vqSpPrpL4azgtI771T2JzPIDAsTxTjsi9Imf%2BmT2KoifrCg4qkGj2l%2B7v9ukFy2gbJm12GpcehUnjViFA5GFslVZC5Peir51TwmeFxO3yszA1d1X8tHXluQfdm7EOrBT3UXGV0TEjc7EBgCU3b4TJuoZACVzY2f6pLt%2BceT6KR%2F34i72iUdCa3QKMIRvVqEhIkromu6q5ixMxupO0Mp73kPeTh5gnOC4qVg2mb7jYTfwucMHeHL614kHf7GkaGa5PMOJJ4e3MqFZ2ljqti25M5La%2Fe56ZXwsbAyrO9sjXahpHCU4LUqZmdujWSr5c4rnj%2Bwb2i8WPz5k%2FRiRfwv812X%2B6mwZtIP07mfUFw9i0LfnuvDCskGk%2FLTZbBOj8p%2B50ZbRvrdPc%2BR3kztpCn3876Gf97HSeVf0WSnB7FADDu9NudBjqlAW6SL4MeO15jQ6f%2F9dz3Nf7iGABQgO0Lf34LXqXd6SS9fqUY0JhDPdwtDmmmrf6IB8tlS9H4tYZ8s8ht9N3NnTdCaDaUK1yxUMNiiXo7g47befXzZkR8LXhWqctEF6QPrgFIeGM1hKa40RI0RyXzBBOzIgUIlZ1Cksu1k%2BOLOwJSPBM01GD6ftaAvBqqDknps6c8b7DOtueK%2FDEruLEggxZp7soH8Q%3D%3D&X-Amz-Signature=19c72f87a8801fc023ef2513e02caca76617fc92389a82f60ebf2ab0f9f7802e
http://www.cityofgigharbor.net/


 

 

 

Planning Division 

SINGLE FAMILY DESIGN REVIEW 
 

SUBMITTAL REQUIREMENTS AND WORKSHEET 

All design review applications for single-family permits shall include the following information. 
Plans and details can be incorporated into the building permit set or be a stand-alone design 
review application. Include completed worksheet with completed Master Planning Permit 
Application submittal. 

Base Plan Permit No. or Model Name:    
 

Site plan: Building Plans: 

  Building Footprint   Exterior Elevations 

(including any floor plan options)   Siding Materials 

  All Site Improvements   Trim Details 

  Retaining Walls   Eave Details (including gutters) 

  Required Setbacks   Window Size and Details 

  Existing and Retained Vegetation Shown on Sheet:    

  Location of Mechanical Units 

  Impervious Surface Calculations 

 Elevation of High Point (Height 

Restriction Area) 

Shown on Sheet:    
 

Details: 

  Fencing  or     Defer to Planning Final Inspection 

  Outdoor and Building lighting  or   Defer to Planning Final Inspection 

Garage: 

How is the garage being de-emphasized? See GHMC 17.99.490(A) or GHMC 

17.99.520(A) Pick One: 

  Locate Garage Behind House 

  Recess Vehicular Entrances 

  Emphasize Windows and Porches (include front façade glazing calcs on elevation) 

  Increase Window Area (include front façade glazing calcs on elevation) 

  Place Garage Entry on Side of House 

   Garage Door Placement 

Height Restriction Area or Historic District: 

 Height of house and garage: On a height survey prepared by a licensed surveyor 

include the elevation of highest point within buildable area on the lot (must be within 
50 feet of proposed building footprint). Also include the top of roof elevation for house 
and garage. 

 
 

Planning Division | 3510 Grandview Street | Gig Harbor, WA 98335 | 253.851.6170 | www.gigharborwa.gov 
10/29/2024 

 

https://www.codepublishing.com/WA/GigHarbor/html/GigHarbor17/GigHarbor1799Art4.pdf
https://www.codepublishing.com/WA/GigHarbor/html/GigHarbor17/GigHarbor1799Art4.pdf
https://www.codepublishing.com/WA/GigHarbor/html/GigHarbor17/GigHarbor1799Art4.pdf
http://www.gigharborwa.gov/


Public Works Department 

    CLIENT ASSISTANCE MEMO 

SFR Infill Lots – Stormwater Requirements 
 

 

To better serve our citizens, the city is providing a Client Assistance Memo addressing stormwater 
requirements for single family residential infill lots. These lots are outside of a plat development. 

 

Use Table 3.1 to identify the project threshold and determine what plans are required, i.e. Abbreviated 
Plan, Drainage Control Plan, and/or Construction Stormwater Pollution Prevention Plan. 

 

Abbreviated Plan 
 

The purpose of an Abbreviated Plan is to assure the project complies with applicable minimum 
requirements, incorporate requirements that achieve the intent and purpose of critical areas, and to 
prevent development related stormwater runoff from impacting neighboring properties. Details of an 
Abbreviated Plan can be found in the 2016 City of Gig Harbor Stormwater and Site Development 
Manual, Volume I, Section 3.2. 

 

Abbreviated Plans must include site development drawings containing all the pertinent information 
necessary  for construction of a project. This may include applicable drainage, grading, sediment 
control, and topographic survey information, as well as any applicable notes or details. 

 

Basic Abbreviate Plan 
 

If new, replaced, or new plus replaced hard surfaces are greater than or equal to 500 square feet 
but less than 2,000 square feet, or land-disturbing activity is less than 7,000 square feet, a Basic 
Abbreviated Plan can be submitted. The Basic Abbreviated Plan must demonstrate that Minimum 
Requirements #2 and #4 are being met. 

 

Advanced Abbreviated Plan 
 

If new, replaced, or new plus replaced hard surfaces are greater than or equal to 2,000 square 
feet, or if land-disturbing activity is greater than or equal to 7,000 square feet, an Advanced 
Abbreviated Plan must be submitted. The Advanced Abbreviated Plan must demonstrate how 
Minimum Requirements #1  through #5 are being met. 

 

Advanced Plans must also include a complete Construction SWPPP, Soils Report Requirements, 
and Establishment of a Maintenance Covenant. Details of these items are found within Sections 
3.2.7 through 3.2.9. 

 

Drainage Control Plan 
 

If your project threshold triggers a Drainage Control Plan, follow Section 3.3 for requirements. 
 

 

 

 

 

 

 

 
 

City of Gig Harbor, 3510 Grandview Street, Gig Harbor, WA 98335 
                   (253) 851-6170 / (253) 858-6408 fax 

                     www.gigharborwa.gov 

https://www.cityofgigharbor.net/DocumentCenter/View/519/Volume-I---Minimum-Technical-Requirements-and-Site-Planning-PDF
http://www.gigharborwa.gov/


Public Works Department 

     CLIENT ASSISTANCE MEMO 

SFR Infill Lots – Stormwater Requirements 
 

 

City of Gig Harbor, 3510 Grandview Street, Gig Harbor, WA 98335 
(253) 851-6170/ (253) 858-6408 fax 

www.gigharborwa.gov 

http://www.gigharborwa.gov/
http://www.gigharborwa.gov/


Office Use Only 

3510 GRANDVIEW STREET 

GIG HARBOR, WASHINGTON 98335 
PHONE: (253) 851-6170 
www.gigharborwa.gov 

UTILITIES SERVICEAPPLICATION 

S/B Acct # 

S/B Lot # 

Seq # 

Ref # 

Application No. Parcel No. Date 

Applicant Phone # 

Mailing Address   

STORM WATER GENERAL FACILITY CHARGE & CALCULATION: 

Impervious Area (sf) Calculation  4,400 sf = 1 unit Units

General Facility Charge:  $1,770.00 per unit 

*All detached single-family residences and mobile homes =  1 unit

Total Fees 

$ 

Service ADDRESS OR LOCATION: 

Subdivision Lot No. 

Date of Hook-Up  Meter No. Size 

Meter Location   

WATER SERVICE GENERAL FACILITY CHARGE & METER INSTALLATION CHARGES: 

IMPACT & WATER LATECOMER FEES: 

Park Impact Fees Residential @  $1,500.00 
$ 

Transportation Impact Fees Residential @  $6449.00 

Commercial/Multi  @ $6861.00 
$ 

School Impact Fees Residential @  $4,462.00 

Multi-Family Units  @   $2,354.00 per unit
$ 

Water Latecomer Fees Latecomer Fee Calculation $ 

Administration Fee $ 
$ 

 TOTAL STORMWATER, WATER, IMPACT & LATECOMER CHARGES: $ . 

Meter 
Size 

Capacity 
Factor(s) 

General Facility 
Charge 

(Inside City Limits) 

General Facility 
Charge 

(Outside City Limits) 

Meter 
Charge 

Total
Fees

3/4" 1.00 $  7,300.00 $ 10,950.00 $ 486.00 $ 

1" 1.67 $ 12,191.00 $ 18,286.50 $ 567.00 $ 

1-1/2" 3.33 $ 24,309.00 $ 36,463.50 $1,130.00 $ 

2" 5.33 $ 38,909.00 $ 58,363.50 $1,800.00 $ 

Over 2" (per AWWA 
formula) 

$ (per City formula) $ (per City formula) $ (TBD) $ 

http://www.cityofgigharbor.net/


BASIC SEWER SYSTEM GENERAL FACILITY CHARGE: 

General Facility Charge – Inside City Limits: $ 9,640.00 

General Facility Charge - Outside City Limits:  $ 14,460.00 

# ERU’s * Total Fee 

  
$  .00 

• Equivalent Residential Unit Calculation for non-residential service: 
 

* (  ERU's per ) X (  ) =    
Class of Service Conversion rate for appropriate unit (sq. ft., seats, students, etc.)  Number of units Equivalent ERU's 

 
 

SPECIAL CHARGES: 

Check (X) Type of Fee Fee 

   Encroachment Permit Application & Fee $250.00 

   Sewer Stub Inspection Fee $125.00 

   House Stub Inspection Fee ($25 in city / $37.50 out -  SFR only)  

   As-Built Plans Fee - (Refundable - SFR only) $150.00 

   Sewer Latecomers Fee/Administration Fee  

   Water main extension, street repairs, fire hydrant installation or 
tap-in service 

Time and materials, plus 
10% administrative fee. Billed 

at time of installation.  

Total from Side One (Water, Impact & Latecomer):    

Sewer System Connection Fees:    

Special Charges:                                                                                                                    

TOTAL    

Application is hereby made by the undersigned property owner for the above stated utilities in the amount of: 
  , at the above stated location, for the following purposes:  , 
for which I agree to pay in advance the above estimated charges, the exact charges shall be paid asestablished 
by City Resolution, and will be determined at the time a water availability certificate issues and/or upon 
completion of installation and be payable immediately. 

I further agree that all rates and charges for water, sewer, and storm water service to the above property shall 
be paid in accordance with the now-existing ordinances and regulations of the City, or any ordinances and 
regulations passed hereafter. 

I understand that the City will use all reasonable effort to maintain uninterrupted service, but reserves the right 
to shut off the water at any time without notice for repairs, expansions, nonpayment of rates or any other reason 
and assumes no liability for any damage as a result or interruption of service from any cause whatsoever. 

I understand that if the City issues a water availability certificate to me, such certificate shall be subject to all 
ordinances and regulations of the City, as they now exist or may hereafter be amended, and that such certificate 
expires within three (3) years from the date of issuance. If I do not pay the required fees and request an actual 
hook-up or connection to the above-identified individual parcel of property within this time period, a water 
availability certificate may be revoked. 

I understand that the City shall maintain ownership in such water meters installed by the City and the City 
shall be responsible for providing reasonable and normal maintenance to such meters. 

 
 

TO BE COMPLETED BY STAFF ONLY: 
Receipt No. Fees Paid Date 

   
Receipted By: Building Official 

 
 

 
Utilities Application 01/05/2024 

 

  ,   
Applicant's Signature  Date 
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      City of Gig Harbor 
  Transportation Concurrency Management Program 
  Capacity Reservation Certificate Application 

 Submit completed application to: 
 City of Gig Harbor Public Works Department 
  3510 Grandview Street, Gig Harbor, Washington 98335 

(253) 851-6170

$280.00 Paid (Commercial Only) __________________ 

 Today’s Date ____________________    

       Gig Harbor Project # ____________________ 
1. Applicant (Developer or Owner ) please select one

Name __________________________   Company ___________________________    Telephone_______________ 

Address ________________________________________  City/State/Zip _________________________________ 

2. Property Owner (If other than applicant)

Name ____________________________ Company _____________________________ Telephone______________ 

Address ________________________________________ City/State/Zip ___________________________________ 

Project Name ________________________________________ 

Project Address ______________________________________ Total Acreage _______   

3. Parcel # ___________________________ (Attach a Legal Description and site plan)

4. Property Description (check one)

Note:  Applicants are responsible for accurate land use designations.  The issuance of a Capacity Reservation Certificate does not
constitute land use or development approval.

 Existing  Proposed 
 Short Plat      Commercial/Industrial     Mixed use     Short Plat     Commercial/Industrial     Mixed use   
 Sub-division      Multi-family (3+ units)     Single-Family       Sub-division     Multi-family (3+ units)  Single-Family 

  Phasing Information 

A. Number of new dwelling units __________  B.  Commercial building area in gross square feet _________

5. Number of New PM Peak hour trips  __________

  Proposed Site Design Information (attach Legal Description and a site plan depicting proposed road/driveway access point(s) for 

  the development) 

6. Land Use Codes: GHMC 19.10.011

(Most recent edition of Trip Generation from the Institute of Transportation Engineers)    

Upon submission and acceptance of this completed Transportation CRC application, the Director shall conduct a Traffic 
Model Run and issue a Traffic Report for those applications meeting the requirements of the City of Gig Harbor Municipal 
Code, Section 19.10.003(B)(1). In performing the concurrency evaluation for transportation facilities, the Director shall 
determine, based on the conclusion of the Traffic Report, whether a proposed development can be accommodated within the 
existing or planned capacity of City transportation facilities. 

If the Director determines that the proposed development will cause the Level of Service (LOS) of a city-owned transportation 
facility to decline below the Standards adopted in the transportation element of the city’s comprehensive plan, and 
improvements or strategies to accommodate the impacts of development are not planned to be made concurrent with 
development, a Transportation CRC and the underlying development permit, if such an application has been made, shall be 
denied. Upon denial, the applicant may perform one of the following: 

1. Appeal the findings of the Traffic Report in accordance with GHMC 19.10.021;

2. Offer alternative data and/or perform an independent traffic impact analysis at the applicant’s sole expense in
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support of alternative conclusions. Any study shall be in accordance with GHMC 19.10.027; 

3. Modify the development proposal to lessen the traffic impacts and/or identify voluntary transportation improvements
as mitigation to be provided by the applicant at the applicant’s cost and re-apply for capacity review. Re-application
shall require re-payment of the Traffic Report preparation fee in accordance with GHMC 19.10.011(B); or

4. Withdraw the CRC application.

  Intent of Request for Credit: GHMC 19.12.083 

A. Credit Allowed. The Director shall reduce the calculated proportionate share for a particular development by giving
credit for the benefit factors described in this section.

B. Procedure for Obtaining Credit, Time to Request Credit. Request for credits against impact fees will not be
considered unless the developer makes the request in writing, concurrent with submission of the application for the
underlying development permit triggering the impact fee. For example, credit for impact fees relating to a preliminary
plat must be submitted concurrent with submission of the application for the preliminary plat application, not the final
plat or building permits for development in the plat.

C. Benefit Factors. The Director will consider the following benefit factors when determining whether an impact fee
credit is appropriate:

1. Developer’s Dedication of Land and/or Construction of System Improvements. The value of any dedication of
land for, improvement to, or new construction of any system improvements provided by the developer, to
facilities required by the city that are identified in the capital facilities plan and that are required by the city as a
condition of approving the development activity, as long as the following conditions are satisfied.

a. The system improvements are located on land owned by the city; and
b. A designated public owner is responsible for permanent, continuing maintenance and operation of the

system improvements; and
c. The Director determines that the system improvements correspond to the type(s) of transportation system

improvements that are reasonably related to the development as determined pursuant to this chapter; and
d. The Director determines an analysis of supply and demand data of the Six-Year Transportation

Improvement Plan (TIP) that the proposed transportation system improvements better meet the city’s need
for transportation system improvements than would payment of funds to mitigate the transportation impacts
of the development;

e. In the determination of credit toward the impact fee, the Director shall also consider the extent to which the
proposed dedication or conveyance meets the following criteria:

i. The land should result in an integral element of the Gig Harbor road system;
ii. The land is suitable for future transportation facilities;
iii. The land is of appropriate size and of an acceptable configuration;
iv. The land has public access via a public street or an easement of an equivalent width and

accessibility;
v. The land is located in or near areas designated by the city on land use plans for park, trail or

recreational purposes;
vi. The land provides linkage between Gig Harbor and/or other publicly owned recreation and

transportation properties;
vii. The land has been surveyed or adequately marked with survey monuments, or is otherwise readily

distinguishable from adjacent privately-owned property;
viii. The land has no known physical problems associated with it, such as the presence of hazardous

waste, drainage, erosion or flooding problems which the director or superintendent determines would
cause inordinate demands on public resources for maintenance and operation;

ix. The land has no known safety hazards;
x. The developer is able to provide documentation, as nearly as practicable, of the land’s compliance

with the criteria of this subsection, and of clear title;
xi. The developer is able to provide and fund a long-term method, acceptable to the Director, for the

management and maintenance of the land, if applicable.
D. Requirement for System Improvement Plan. When the Director has agreed to a developer’s proposal to satisfy

some or all of the impact fee through the purchase, installation and/or improvement of transportation facilities, the
developer shall prepare and submit a system improvement plan to the Director, for approval prior to recordation of a
plat or short plat for subdivisions, and prior to issuance of a building permit for all other developments.

E. Amount of Credit. The credit against the impact fee shall be equal to the fair market value of the
purchased/dedicated property or equal to the cost of the completed system improvements. In those situations in
which a developer has not yet installed or constructed system improvements and requests a credit for the system
improvement(s), the City Engineer shall estimate the cost of the system improvements, which shall be the credit
allowed to the developer in the decision on the amount of the impact fee. If a credit is granted for a system
improvement that has not been constructed, the developer shall pay the full impact fee without the credit, at the time
established in GHMC 19.12.110. After construction and/or installation of the system improvement, the developer
may request the credit granted by the engineer under this subsection, and the city shall refund the difference of the
impact fee to reflect the credit; provided, that if the city and the property owner have entered into a development
agreement on or before the effective date of the ordinance codified in this section, and the agreement requires the
construction of such improvements, the city may allow a credit to be subtracted from the impact fee paid at the time
established in GHMC 19.12.100.

http://www.codepublishing.com/WA/GigHarbor/GigHarbor19/GigHarbor1912.html#19.12.110
http://www.codepublishing.com/WA/GigHarbor/GigHarbor19/GigHarbor1912.html#19.12.100
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F. PRDs, PUDs and Mobile Home Parks. A developer of a planned residential development, a planned unit
development or a mobile home park may receive credit only for park, school and transportation facilities provided in
addition to those normally required under SEPA for such developments pursuant to Chapter 18.04 GHMC.

G. Credit to Apply Proportionately to Units. The amount of credit determined pursuant to this subsection shall be
credited proportionately among all of the units in the development, and the impact fee for each unit for which a
permit or approval is applied shall be reduced accordingly.

H. Limits on Credit Requests. Applicants may not request that an impact fee credit be provided for a proposed
development based on taxes, user fees, assessments, improvements, payments or other benefit factors applicable
to property that is not included within the proposed development.

I. Local Improvement Districts. Applicants shall receive credit against the impact fee equal to the amount of an LID
assessment paid for transportation-related system improvements identified by the Director as increasing
transportation system capacity.

J. Appeals of Credits. The Director shall issue a written decision on the developer’s request for a credit of the impact
fee calculation, which shall explain why the credit was granted or denied. The developer may request
reconsideration and appeal the impact fee amount and credit pursuant to GHMC 19.12.170. If the procedures in
GHMC 19.12.170 are not timely followed to request an appeal of the credit, the Director’s decision on the impact fee
credit shall be final. (Ord. 1079 § 2, 2007).

Signature: ____________________________________________________ Date: ________________ 
 (Property Owner signature) 

 I, the property owner, authorize my agent to receive all original correspondence (initial) _________ 

Agent’s Name ____________________________________________ Address ________________________________________ 

Questions? 

Please call (253) 851-6170 if you have any questions about the Concurrency Management Program. 

FOR CITY USE ONLY: 

City Road Segment: _______________________________________________________________________________________________ 

Approved Reservation Capacity: __________________P.M. Peak Hour trips 

City Engineer Approval: ______________________________________  Date: _______________________ 

http://www.codepublishing.com/WA/GigHarbor/GigHarbor18/GigHarbor1804.html#18.04
http://www.codepublishing.com/WA/GigHarbor/GigHarbor19/GigHarbor1912.html#19.12.170
http://www.codepublishing.com/WA/GigHarbor/GigHarbor19/GigHarbor1912.html#19.12.170
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 City of Gig Harbor 
 Water Concurrency Management Program 
 Capacity Reservation Certificate Application 

  Submit completed application to: 
  City of Gig Harbor Public Works Department 
 3510 Grandview Street, Gig Harbor, Washington 98335 
(253) 851-6170

 $280.00 Paid (Commercial Only) ______________ 

      Today’s Date  ____________________ 

     Gig Harbor Project # ___________________ 
1. Applicant (Developer or Owner) please circle one

Name __________________________    Company ___________________________  Telephone_______________ 

Address ________________________________________     City/State/Zip _________________________________ 

2. Property Owner (If other than applicant)

Name ____________________________   Company _____________________________    Telephone______________ 

Address ________________________________________      City/State/Zip ___________________________________ 

Project Name ________________________________________ 

Project Address ______________________________________ Total Acreage _______   

3. Parcel # ___________________________________ (Attach a Legal Description with this application)

4. Property Description (check one)

Note:  Applicants are responsible for accurate land use designations.  The issuance of a Water Capacity Reservation Certificate does

not constitute land use or development approval.

 Existing  Proposed 
 Short Plat      Commercial/Industrial    Single-Family      Short Plat      Commercial/Industrial  Single-Family 
 Sub-division      Multi-family (3+ units)        Sub-division     Multi-family (3+ units)  

     Project Information 

A. Number of new dwelling units _________  B.  Commercial building area in gross square feet _________

 Proposed Water Use (In ERU’s, Including Irrigation):  A preliminary water hydraulic report shall be submitted with this 

 application in accordance with GHMC 19.10.011. 

 Single-Family: __________(1 ERU = 200 GPD)    Commercial/ Industrial/ Other: ___________ 

 Number of meters requested: ________   Size of each meter: ___________ 

 Signature: _______________________________________     Date: _________________ 
 (Property Owner signature) 

 I, the property owner, authorize my agent to receive all original correspondence (initial) _________

Agent’s Name ___________________________________________ Address _________________________________________ 

Questions? 

Please call (253) 851-6170 if you have any questions about the Concurrency Management Program. 

FOR CITY USE ONLY: 

Approved Reservation Capacity: ______________Water ERU’s 

Public Works Superintendent Approval: ______________________________________  Date: _______________________ 



1 

City of Gig Harbor 
 Sewer Concurrency Management Program 
 Capacity Reservation Certificate Application 

 Submit completed application to: 
 City of Gig Harbor Public Works Department 
  3510 Grandview Street, Gig Harbor, Washington 98335 

(253) 851-6170

 $280.00 Paid (Commercial Only) ______________ 

      Today’s Date  ____________________ 

     Gig Harbor Project # ___________________ 
1. Applicant (Developer or Owner) please circle one

Name __________________________    Company ___________________________  Telephone_______________ 

Address ________________________________________     City/State/Zip _________________________________ 

2. Property Owner (If other than applicant)

Name ____________________________   Company _____________________________    Telephone______________ 

Address ________________________________________      City/State/Zip ___________________________________ 

Project Name _________________________________________ 

Project Address _______________________________________ Total Acreage _______   

3. Parcel # _______________________________  (Attach a Legal Description with this application)

4. Property Description (check one)

Note:  Applicants are responsible for accurate land use designations.  The issuance of a Sewer Capacity Reservation Certificate does

not constitute land use or development approval.

 Existing  Proposed 
 Short Plat      Commercial/Industrial    Single-Family      Short Plat      Commercial/Industrial  Single-Family 
 Sub-division      Multi-family (3+ units)        Sub-division     Multi-family (3+ units)  

     Project Information 

A. Number of new dwelling units __________  B.  Commercial building area in gross square feet _________

 Proposed Sewer Use (In ERU’s):  A preliminary sewer hydraulic report shall be submitted with this application in Accordance with 

 GHMC 19.10.011. 

 Single-Family: _________(1 ERU = 150 GPD)    Commercial/ Industrial/ Other: ___________(see GHMC 13.32.060) 

 Signature: ___________________________________________________     Date: ________________ 
 (Property Owner signature) 

 I, the property owner, authorize my agent to receive all original correspondence (initial) _________

Agent’s Name ____________________________________________ Address _________________________________________ 

Questions? 

Please call (253) 851-6170 if you have any questions about the Concurrency Management Program. 

FOR CITY USE ONLY: 

Approved Reservation Capacity: ______________Sewer ERU’s 

Wastewater Treatment Plant Supervisor Approval: ______________________________________  Date: _______________________ 
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